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The University of Queensland  
Green Office Program 

 

The Green Office Program is your opportunity to 
promote good environmental practices at UQ 

 
UQ’s Green  Of f ice Program  is an  in it iat ive w here st af f  have t he op p or t un it y t o  p rom ot e 
t he im p lem en t at ion  o f  sust ainab le p ract ices in  t heir  w o rk area. 
 
Objectives of the Green Office Program: 

•  Raise environm en t al aw areness in  o f f ices on  cam p us 
•  Red uce t he am oun t  o f  recyclab les go ing  t o  lan d f ill 
•  Red uce en ergy and  w at er  consum p t ion  
•  Increase t he p urchase o f  environm en t ally p ref er red  p rod uct s 
•  To  en gage UQ st af f  in  environm en t al in it iat ives on  cam p us 

 
Green Office Representatives have the opportunity to: 

•  Broad en  t heir  und erst and ing  o f  environm en t al issues 
•  Learn  ab out  environm en t al im p act s an d  how  t o  m an age t hem  
•  Play a key ro le in  p rom ot ing  good  environm en t al p ract ice at  UQ 
•  Cond uct  Green  Of f ice Surveys 

 
Role of Green Office Representatives involves: 

•  Attending a 2-3 hour training session 
•  Attending update and networking sessions (approximately 1 hour) 
•  Allocating approximately 30 minutes per week to raise environmental awareness 
•  Conducting Green Office Surveys (approximately 2 hours) 

 
Frequently Asked Questions 
See over leaf  f o r  a r ange o f  FAQ’s ab out  t he Green  Of f ice Program . 
 
To become a Green Office Representative: 

•  Fill out  t h e Green  Of f ice Program  Ap p licat ion  f o rm . 
•  Ob t ain  p erm ission  f ro m  your  Head  o f  Schoo l, Cen t re o r  Ad m in ist r at ive sect ion  t o  

b e invo lved . 
 
 
 

 
 
 
 

  

For further information contact: 
Sustainability Office 
Property and Facilities Division 
Ext. 69959 or 52076 
Email: greenoffice@pf.uq.edu.au 
Website: www.uq.edu.au/sustainability  

mailto:greenoffice@pf.uq.edu.au
http://www.uq.edu.au/sustainability
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Frequently Asked Questions 
 

What is the Green Office Program? 
•  An  environm en t al in it iat ive t o  p rom ot e good  environm ent al p ract ice at  UQ. It  is an  ext ension o f  t he 

Un iversit y Environm ent al Managem en t  Syst em . 
•  The p rogram  op erat es t hrough  a net w ork o f  UQ St af f  in  UQ Schoo ls, Cen t res and  Ad m in ist rat ive Un it s 
•  The p rogram  is coord inat ed  b y Sust ainab ilit y Of f ice, Proper t y and  Facilit ies Division. 

 
What are the objectives of the Program? 

•  To  p rom ot e good  environm en t al p ract ices in  o f f ices on  cam p us 
•  To  red uce t he am oun t  o f  recyclab les go ing t o  land f ill f r om  UQ 
•  To  p rom ot e energy and  w at er  conservat ion 
•  To  p rom ot e t he p urchase o f  environm en t al p ref er red  p rod uct s 
•  To  engage UQ st af f  in  environm ent al in it iat ives on cam p us 

 
What will I gain from being a Green Office Rep? 

•  Broad en your  und erst and ing o f  environm ent al issues, in it iat ives and  even t s at  UQ 
•  Learn  ab out  environm en t al im p act s and  how  t o  m anage t hem  
•  Play a key ro le in  raising environm en t al aw areness 
•  Red uce cost s associat ed  w it h  resource consum pt ion 
•  Be invo lved  in  a p rogram  t hat  is d if f erent  f rom  your  everyd ay w ork 

 
What does a Green Office Representative do? 

•  At t end  a 2-3 hour  in f o rm at ion  and  t rain ing session 
•  At t end  up d at e and  net w orking sessions (ap p roxim at ely 1 hour ) 
•  Cond uct  Green  Of f ice Surveys 
•  Com m un icat e Green Of f ice new s, in it iat ives and  ad vice t o  co lleagues via not iceb oard s, em ail, st af f  

m eet ings and /or  aw areness m at er ial 
•  Liaise w it h  t he Sust ainab ilit y Of f ice, Prop er t y and  Facilit ies Division  
•  Make sm all changes t o  everyd ay w ork p ract ices t o  red uce our  im p act  on  t he environm en t  

 
How much time will it take? 

•  Ap p roxim at ely 30 m inut es p er  w eek. The m ore t im e you put  in , t he bet t er  t he result s w ill b e. 
 
How will I know what to do? 

•  Up d at e and  net w orking sessions p rovid e you w it h  in f o rm at ion  and  ideas and  allow  you t o  share in it iat ives 
w it h  o t her  Green  Of f ice rep resen t at ives. 

•  You w ill also  receive em ail upd at es keep ing you in f o rm ed  ab out  Green  Of f ice in f o rm at ion , in it iat ives and  
up com ing event s. 

•  The Sust ainab ilit y w eb sit e is ano t her  great  source o f  in f o rm at ion  f o r  t he Green  Of f ice Program . 
•  The Green  Of f ice Assist an t  is availab le f o r  all your  q uest ions and  q uer ies. 

 
Does my manager need to know? 

• Yes, you m ust  gain  perm ission  f rom  your  m anager . 
 
Who else is a Green Office Representative? 

• Over  100 Green Of f ice Rep resen t at ives are in  p lace at UQ's four cam p uses and  t w o  sit es. Any UQ St af f  
m em b er  can  p ar t icip at e. If  som eone else in  your  area is alread y a rep resen t at ive you can  w ork t oget her  as 
a ‘green  t eam ’. The list  o f  cur ren t  rep resen t at ives is availab le on t he Green  Of f ice w eb  p age on t he 
Sust ainab ilit y w eb sit e. 

 
What if I’m not based at St Lucia campus? 

• Green  Of f ice sessions and  even t s are cur ren t ly held  at  St  Lucia, Gat t on  and  Ip sw ich cam puses. There can  b e 
Green  Of f ice Rep resentatives at  any cam p us or  sit e. 

 
For further information contact: 
Sust ainab ilit y Office, Prop er t y and  Facilit ies Division  
Ext . 69959 o r  52076  Em ail: greeno f f ice@pf .uq .edu.au  In t ernet : w w w .uq .ed u.au/sust ainab ilit y 
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